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Dear Club President-Elect, 
The attached form is provided so that you can register the members, especially Club Officers and Board Members for your year as Club President, who will be representing your Rotary Club at the District 5240 Assemblies. These Assemblies are a vital part of the preparation for the beginning of the new Rotary year! The Assemblies provide Information, Training and Motivation for incoming Club Officers and Board Members. 
To keep registration simple, we are asking you to complete one registration form on behalf of your club members. Please keep a copy so that you can follow-up and ensure that they are attending. It is important that the members of your 2016-17 board of directors and club leadership team attend. Members of your club who are attending as District Staff can also be included in your club’s registration form. 
The first page has the standard Rotary Club positions. The second and any subsequent pages can be used to add any position including club member. 
Instructions for completing the form: 
Position in 2016-17: The member’s position in the club for Rotary Year 2015-16. If the member is attending to learn more about Rotary, please indicate the number of the breakout session they wish to attend based on the agenda on the first page. This information will ensure that we have sufficient seating in each breakout session. 
Call Name: the name by which the member would like to be known 
Last Name: the member’s Last Name 
Email Address: the member’s email address 
Years in Position: how many years has the member been in the position they will hold in 2015-16. If this is the first time in the position, enter zero. If the member has been in the position in that past, include those years. 
Bakersfield/Oxnard: enter B or O for the District Assembly that the member will be attending 
First District Assembly: enter Y if this is the member’s first district assembly. Otherwise enter N. 
Class/Session: enter the Class/Session number of the A/B Session and of the C Session the member will be attending. 
There is NO COST to the club for its members to attend either District Assembly 
Please complete the registration of your members by March 25th for Oxnard and April 15th for Bakersfield to give adequate time for preparation for the Assembly. 
Return the completed form via email to Sharon Girod, District Assembly Registrar, email: Dist5240@aol.com. Changes can be made by letting Sharon know by email. Please complete the information requested on the form. 
There will be an Introduction to PRLS class held at Pacifica HS and at Bakersfield College during the District Assembly. Members who have been in Rotary for less than one year are encouraged to attend this class. The PRLS class will be held from 9:00AM – 12:00 Noon and registration for attendance in the PRLS class is separate from the Assembly. If you have club members that want to attend the Introduction to PRLS class, please have them register at www.prls.org or visit the district website at www.rotarydistrict5240.org. A PM class will be held if there is sufficient interest.
See you at the District Assembly, 
Sharon Girod 

District Assembly Registrar 
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Rotary International District 5240 Assembly 2016
Oxnard, April 2, 2016					Bakersfield – April 23, 2016
Pacifica HS							Bakersfield College
600 East Gonzales Road					1801 Panorama Drive
Oxnard, CA 93036						Bakersfield, CA 93305

AGENDA
7:30 am 	Registration and Continental Breakfast
8:30 am 	District Governor’s Welcome - All Attendees
8:50 am 	Break
9:00 am 	Session 1 (See “A/B Classes” to be selected) 
9:50 am 	Break
10:00 am 	Session 2 (See “A/B Classes” to be selected)
10:50am 	Break 
11:00 am 	Session C (See “C Classes” to be selected) 
11:50 pm 	Session D Closing  - All Attendees
12:30 pm 	Adjourn Assembly
12:45 pm	Introduction to PRLS (if needed) separate registration required

For each member chose from each session A/B and C by noting the letter by the club member you are registering.  Be sure to sign up members for the sessions that best meet their Club positions in the 2016-17 Rotary year,
	Sessions  will run for two 50 minute periods with a 10 minute break

	1. President Elect (2016-17)
	7. Club Service

	2. President  
	8. Vocational Service

	3. PEN (2017-18)
	9. International Service

	4. Treasurer
	10. Foundation

	5. Secretary
	11. Youth Service

	6. Community Service 
	12. PRLS

	Elective Sessions will run one time for 45-50 minutes 11:00-11:50

	13. Public Image - Social Media, and Club         Runner
	17. How to Run a Board Meeting

	14. Membership – Best Practices, Goal setting, 
	18. Awards and how to use them

	15. Club Foundations
	19. How to Improve your Newsletter

	16. Global Grants
	20. Using Social Media Effectively


Please complete the registration of your members by March 25th for Oxnard and April 25th for Bakersfield.  Registration forms can be mailed, faxed or emailed.  Please return promptly.
	Registrar
Sharon Girod
Email: Dist5240@aol.com
	Mail:
1525 N. Norma St. Suite A
Ridgecrest, CA 93555
	FAX: 760-446-4707 
Phone: 760-446-2414




What is a District Assembly?
The District Assembly is the most important meeting of the new Rotary year! It provides M.I.T. – Motivation, Information, and Training for incoming Club Officers and Board Members. It’s an opportunity for new members to learn more about the goals and activities of Rotary; a chance to prepare for potential future leadership involvement at the Club, District, and International levels; and a forum for meeting motivated Rotarians from other Clubs in our great District 5240.

Who should attend the District Assembly?
Attendance at a District Assembly can be important to any serious Rotarian. Those who profit most include: all incoming Club Officers such as President, Secretary, Treasurer, and Directors. All Chairpersons under the Directorships of Club Service, Vocational Service, Community Service, International Service, Youth Services, and the Rotary Foundation should attend. Special training is also offered in classes such as Membership, Public Relations, Club Runner, and Club Programs. The District Assembly is great for new Rotarians or Rotary members who have never attended a District event. Potential Club leaders should attend, but also former officers with experience and ideas to share.

Why attend the District Assembly?
You will receive the training you will need to perform the duties of your Rotary position in the coming Rotary year. The District Assembly is an important opportunity for an individual Rotarian to learn, to share, and to better understand Rotary at the Club, District, and International levels. Assembly classes are coordinated and taught by dedicated and knowledgeable Rotarians who promise to make your day a useful and enjoyable one.

Cost of the District Assembly
Cost for the District Assembly is included in your club’s annual dues. There is no payment required for attending the District Assembly.

Driving Directions:
Pacifica High School, Oxnard, 600 E Gonzales Road – April 2, 2016
FROM the South (Los Angeles Area): Take US-101 N/Ventura Fwy towards Ventura. Take exit 61 for Rose Ave. Turn left at N. Rose Ave. Turn right at E Gonzales Rd. Pacifica will be on your left. Turn left at Entrada Dr. Arrive at 600 E Gonzales Rd.
FROM the North (Santa Barbara Area): Take US-101 S towards Los Angeles. Take the Oxnard Blvd/CA-1 exit. Keep right at the fork, follow signs for Esplanade Dr/Wagon Wheel Rd. Merge onto CA-1/N Oxnard Blvd. Turn left at E Gonzales Rd. Arrive at 600 E Gonzales Rd, destination will be on the right.

Bakersfield College, 1801 Panorama Drive – April 23, 2016
From CA-99 N, straight onto CA-58 W / CA-99 N. At Exit 26A, take ramp right for CA-178 East towards 24th St. Turn right onto CA-178 E / Rosedale Hwy. Keep left to stay on CA-178 E. Take ramp right and follow signs for Haley St. Right on Hayley St. Right on Panorama Dr.

Introduction to PRLS following the District Assemblies
There will be an “Introduction to PRLS” class during the morning sessions and immediately following the regular Assembly if needed. PRLS classes are designed to provide further training for both your Rotary and professional careers, and is open to all Rotary members, Interact and Rotaract members.
There is no cost for the morning class. These lectures broadly cover the desired skills our leaders should have to effectively plan, organize, manage, promote, present orally, and lead in a classroom setting. All PRLS classes have a Prerequisite of "Introduction to PRLS" completion before enrollment. This class will be from 9:00Am- 12:00 Noon and from12:30 PM to 4:30 PM and a separate registration form must be filled out which can be found on a link from the Rotary District 5240 website at www.rotarydistrict5240.org. Lunch will be provided if there is an afternoon session.
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